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E7 Home Association 
 
 
Overview 
 

 
We are changing home association registration from manual registration 
to on-line.  Registration this year will be July 1st – July 18th.  The office 
will open Monday-Friday 8am-5pm.  If you have any questions please 
email me at ginaw@planoyouthsoccer.org.  I will be on maternity leave so 
I will not have access to my phone. 
 

 
Website 

 
From the Plano Youth Soccer website, www.planoyouthsoccer.org, click on 
Competitive league (there will be a drop down menu disregard this and 
click competitive league). 
 

 
 
Adult 
Registration 

 
 
You will click on the link that states Home Association Adult 
Registration (this link will not be posted until July 1st). This is where the 
managers register each rostered adult.  
When this page opens up click “Go”. 
 
*The system will only allow you to register a person once so if your coach 
coaches multiple teams he/she will only need to be registered once.  Their 
name will appear as an option when you start typing in your in players.   
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Make sure you click the correct registration type when you register.  If 
you are registering a manager you will click Team Manager and then click 
“Go”. 
*Only Team Manager has the permission settings to enter in a 
team.   
 

  
 
 
The registration process has 3 steps.  
  

• Step 1 is for basic information.  Fields with a * next to them are 
mandatory.  If you leave one blank you will not be able to progress 
further.  Make sure you remember your user ID and password as 
you will need them to register your team. 

 
• Step 2 is the terms and conditions.  You will need to click “I Agree” 

and then continue. 
 
• Step 3 is to verify all the information is correct.  Once it has been 

reviewed click “Register” 
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Step 1- 
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Step-2 
 

 
 
Step-3 

 

 
You will need to do the same process for each rostered adult. 
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Team Entry 

 
Go back to the PYSA website in the Competitive League and click on 
Home Association Team Entry (this link will not be posted until July 
1st).  This is where the managers will register the players. 
 
After you click on the link you will be directed to this page: 

 
Type in your User Name and Password that you created when you 
registered and click Login. You will be prompted to a Welcome screen; 
from here you will click Continue. 
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Click on Registrations: 

 
 
Click on Quick Team Registration: 
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From here you will click Customize: 

 
 
 
 
Make sure you have checked the below options and click OK. 
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Click “Save” to save your customized settings.  Type your Team Name, 
Age Group and Gender.  I will type in your Team ID.  Then you will locate 
your rostered adults and assign the correct role for your team.  All adults 
registered in the system will appear here. 
 

 
 
Scroll down and start typing in your players’ information. Do not fill in 
anything for ATR. 
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Once you have typed in all your players information (name, DOB, gender, 
address, city, state, Zip, home number) you will click the button on the 
left in the yellow box that says Save & Go to Menu.  If you type slowly 
you may want to click Save & Add More to avoid being timed out.  You 
will need to type your team name in again, this time add 2 next to it.  
Make sure you list your self as manager and then continue to register 
your team.  You may create as many mini-teams as needed to register 
your players.    
 
When you have completed your roster, click the icon Save and Go to 
Menu.  To type in your players jersey numbers click Players and then 
Assign Jersey Numbers. 

 
 
If you would like to review your roster, click on Main Menu and then 
Teams. 
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Click on View Team Roster.  You will see your team name(s) and click on 
the icon to the left.  After you have reviewed your roster(s) you will need 
to print one off.  Any errors you see, you need to mark on your 
printed roster, as you will not be able to edit the player’s 
registration; I will need to do this for you. 

 
*Managers you also have the ability to email your team when you are 
viewing your roster.  There will be an icon labeled ‘Email Team’. 
 

 
Completing 
Registration 

 
Once you have registered your team on-line you will need to bring your 
paperwork in the PYSA office.  I will need a copy of the roster you 
inputted in the system (signed by the coach), risk management forms and 
drivers license for each rostered adult, the team club fact sheet and 
signature page, the competitive membership form for each player, a copy 
of everyone’s birth certificate (if you have some players that were born 
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out side of the U.S that played with your team last year please include 
last years roster) and the team registration fee. 

• $20/player 
• $5/adult 

*If your team’s payment is submitted from your club please make sure 
the office is aware of this prior to coming in. 
 
After your paperwork has been reviewed I will print off a copy of your 
roster, create your risk management cards for the rostered adults and 
print off your travel cards (this I will only do if requested).  You will be 
notified once your paperwork is complete and available for pick-up. 
 
Thanks, 
Gina White 
Competitive Manager 
ginaw@planoyouthsoccer.org  
 
 
 
 
Home Association Check List---Please attach this to the top of 
the paperwork you drop off at the office. 
 
 
Team Name:_______________________________________ 
 
Gender:________        Age:_______ 
 
 

1. _____Roster Printed from E7 with the Coaches signature at 
the bottom of the page. 

 
2. _____Risk Management form and copy of the drivers’ 

license for each rostered adult. 
 

3. _____Team Club Fact Sheet and Signature Page 
 

4. _____Competitive Membership form for each player.  These 
may be signed on or after July 1st., not before. 

 
5. _____Copy of every players’ birth certificate 

 
6. _____Registration Fee 

 
7. _____Does your team anticipate on participating in State 

Cup Spring 09? 
 

 
 


